57 UPPER DUBLIN Study/Board Room
PLIBRARY Use Policy

Upper Dublin Public Library is pleased to offer study rooms and a board room on the second floor for
visitor use at no charge. The study rooms accommodate groups of four (4) to six (6) people, while the
board room accommodates groups of up to ten (10) people. These spaces are intended for individual
study, tutoring, meetings, collaborative work, and other similar purposes.

Rooms are available during regular library hours beginning fifteen (15) minutes after opening and
ending thirty (30) minutes before closing.

All rooms are furnished with tables and chairs and include access to high-speed internet. Select rooms
also feature built-in monitors that may be connected to personal devices, rolling whiteboards, markers,
erasers, HDMI cables, monitor remotes, and monitor instructions (where applicable). See room
descriptions.

Reservations
Advance reservations are available to library cardholders only.

« Reservations may be made online up to sixty (60) days in advance.

e Cardholders are limited to ten (10) reservations per month per library card. Reservations are not
permitted to be shared or transferred and must be made by the individual who will be using the
room.

e Rooms may be reserved for up to two (2) hours per reservation.

o Consecutive reservations are permitted; however, each two-hour reservation counts toward the
monthly reservation limit.

Visitors without a library card may inquire about room availability at the second-floor Main Desk.
Available rooms will be assigned on a first-come, first-served basis.

If no subsequent reservation exists, staff may extend a reservation for up to one (1) additional hour.

Patrons with advance reservations may proceed directly to their assigned room. Check-in with Library
staff is not required.

Reservations will be forfeited if the reserving patron has not arrived within ten (10) minutes of the
scheduled start time.

Room Use
To ensure a safe and comfortable environment for all visitors:

« Room lights must remain on while the room is occupied.
e Furniture may not be moved into or out of any room.
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o Please be aware that study rooms are not soundproof and are not guaranteed to provide complete
privacy. Library staff may enter rooms as needed for safety, maintenance, cleaning, or
enforcement of Library policies.

o Children under the age of twelve (12) must be accompanied by a parent, guardian, or other
responsible adult.

o Covered beverages and light snacks are permitted; users are responsible for cleaning up after
themselves and properly disposing of all trash.

e Users should report any spills, damage, or other conditions requiring cleaning or maintenance
that they notice upon arrival or during their reservation to Library staff as soon as possible. At
the conclusion of each reservation, users are expected to discard trash, remove all personal
belongings, and leave the room in good condition for the next user.

The Library's name, address, telephone number, or facilities may not be used as the official
headquarters, business address, mailing address, or permanent meeting location of any business,
organization, religious group, or political campaign.

Library Policies

All study room and board room users must comply with the Library Use Policy and all other applicable
Library policies.

Individuals who litter, damage Library property, engage in loud or disruptive behavior, violate Library
policies, or otherwise misuse the rooms may be required to leave the room and/or the Library
immediately. Such individuals may also lose future study room reservation privileges.

Exceptions

Exceptions to this policy or requests for special accommodations may be approved at the discretion of a
department supervisor or the Library Director.

Approved: Upper Dublin Public Library Board 07/15/26
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